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English ™
e-mail  Writing

Case Studies (Workshop)
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1.1 asAUsznauvesnsilisuBlan1edenguiigndas (e-mail structure)
1.2 wénlumsdeuduaiivanzasluaaiunisalsingg (Content and styles)
1.3 wandunsilisuiatediualiiiaulanaznszdu asenuinguszasd
msﬁﬂ‘uL‘%aaLﬁamﬁma"lﬁgnﬁaaLLazﬂiUf,’ifau (e-mail Organization)

2.1 UnuuUszleaumsgiusng q Adealdlunsdioy e-mail

2.2 Fdemsilfomidledeuasassziu

Case Studies : An@au e-mail Tuaszangg

- NSERIANTLTHEUA (Showing Appreciation/Congratulations)

- msuansnudsla (Condolences)

- Msnanvelne (Apologies)

- MSHENIAIIUKNTY (Get-Well Wishes)

- NSEUATY LASUEAIAIUADINTS (Enquiries & Requests)

- N3Y9ANN3INLR/F8ED (To make approaches)

- MsuANFaY (Uanuna/Ann1ueu) (Reminders)

- mslanau,maunau (Replies)

- M15999 (Aunyeenn) (Reservation)

- Msaenen/desiadaya (Transmitting Information)

Incorrect Examples : asfisinideufin nfoudgnisudle

e-mail Writing Tips : inaaaulumsideuduaniwdeanguligiuasiialag
5.1 2auazAAnIi lun1sieuda (e-mail useful phrases and vocabulary)
5.2 Do & Don’t A79819M151 U8 e-mail 1193579

5.3 daarsszidlunisdeudiuaniegsia
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